Mississippi Bend Area Education Agency 

Activation Request

Complete this form to offer another session of a previously approved syllabus or workshop.

Date Submitted:
     
Course title:
     
Original Syllabus Date:
     
Instructor Name:
     
Contact Information:
     
Phone Number:
     
Email Address:
     
Course Contact:      

  (if different from instructor)

Email Address:      


Dates and times for new session of an existing course:
	Dates
	Times
	Other Information

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Assignments are due by:      
Date grades will be entered:      
Location:      
  

Address:      

At AEA? 
Yes   FORMCHECKBOX 
 No  FORMCHECKBOX 

If yes, Room: 
     
Please complete the Learning Center Room Reservation Form (available in the Instructor Toolbox) with your room request.

Number of Credits:  

 FORMCHECKBOX 
 1
 FORMCHECKBOX 
 2    FORMCHECKBOX 
 3

Type of credit requested:  

 FORMCHECKBOX 
 Graduate    FORMCHECKBOX 
 Licensure Renewal

Audit:
 
 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

Workshop only:  

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No 

Type of professional development proposed (check those that apply):

 FORMCHECKBOX 
 Traditional Course – Open to ALL (all sessions face-to-face)

 FORMCHECKBOX 
 Online Course – Open to ALL

 FORMCHECKBOX 
 District/Building Only Course - Name of district: 
 FORMCHECKBOX 
 Combination 


 FORMCHECKBOX 
 Online/Traditional or  FORMCHECKBOX 
 Traditional/Learning Team

Course Type:
 FORMCHECKBOX 
Content
 FORMCHECKBOX 
Pedagogy
Instructor Reimbursement by (check one):  

 FORMCHECKBOX 
 AEA supplemental contract (teaching on noncontract time as AEA contracted instructor; supervisor has been notified)

 FORMCHECKBOX 
 Local district/no pay (teaching as part of district assignment)

 FORMCHECKBOX 
 no pay (teaching as part of AEA employee assignment or other arrangements)

Targeted Participants:

Grade Level(s) 

Content Area(s) Please select from the dropdown:

 
 FORMDROPDOWN 

Minimum class size 
     
Maximum class size
     
Materials Information
Course Materials to be provided through the AEA:


 FORMCHECKBOX 
Print:  included in cost of course  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

If print is to be included in the cost of the course, please get the internal print account number from the Staff Development Specialist.

 FORMCHECKBOX 
 Books: included in cost of course? 



 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No, students will purchase on their own
 FORMCHECKBOX 
 No, paid for with another funding source


 FORMCHECKBOX 
 Other

Book(s): Please complete this information so it can be included in the course description. 
AEA instructors: Your secretaries should order books and let the SDS know the per book cost.

Outside instructors: The SDS will order books 2 weeks prior to the start date of the course.
Title:
     
Author:
     
Publisher:
     
Approx. Cost:
     
Best Source:
     
Title:
     
Author:
     
Publisher:
     
Approx. Cost:
     
Best Source:
     
Other materials:

 FORMCHECKBOX 
Other supplies/List and Quantity:     
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